DOGBERT | POSITIVE | PAGOS
NAME: 

Dogbert: Parking Guidelines Reminder
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As Lois Price, HR Coordinator, you must remind both day-shift and swing-shift employees of the company’s parking guidelines. Day-shift employees must park in Lots A and B in their assigned spaces. If they have not registered their cars and received their white stickers, the cars will be ticketed.
Day-shift employees are forbidden to park at the curb. Swing-shift employees may park at the curb before 3:30 p.m. Moreover, after 3:30 p.m., swing-shift employees may park in any empty space — except those marked Tandem, Handicapped, Van Pool, Car Pool, or Management. Day-shift employees may loan their spaces to other employees if they know they will not be using them.
The biggest problem is that employees aren’t registering their cars (as evidenced by a lack of white registration stickers in the parking lot). Registration is handled by Employee Relations, and they’re going to start cracking down on employees who haven’t registered—any car without a sticker will be ticketed, and in the case of repeated violations, cars will be towed.
To encourage registration, Employee Relations will be in the cafeteria October 14 and 15 from 11:30 am to 1:30 pm to take applications and issue white parking stickers. They’ll also be available in the cafeteria on the 15th from 3 pm to 5:30 pm. 
Your Task: Write a correspondence to employees to remind them of parking guidelines and encourages them to get their cars registered. Be sure to write the information so it’s organized and easy to understand. Despite Employee Relation’s threats about cracking down, strive for a tone that fosters a sense of cooperation rather than resentment.
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